


Application Form





Position applied for�
Vacancy No.�
�
�
�
�



This application form and supporting documents will be held by Worbus International Ltd. for the sole purpose of determining your suitability for appointment to the position you have applied for and will not be used for any other purposes or supplied to any other party.  Once an appointment has been made no copies or record of this information will be kept without your permission.


.





1 Personal Details





Surname………………………………………………………Previous surname(s)…………………………………………………..





Forenames………………………………………………………………………………………………………………………………





Title (e.g. Mr, Ms, Dr, etc.)…………………………………..Date of Birth…………………………………………………………….





Address for correspondence…………………………………………………………………………………………………………….





	…………………………………………………………………………………………………………………………………….





	………………………………………………………………………Postcode…………………………………………………





Home telephone number…………………………………….Work telephone number………………………………………………


E-mail address ……………………………………………………………………………………………………………………………


Do you hold a current driving licence?  Yes (  No (    Do you own, or have use of a car?    Yes (  No (





How did you become aware of this vacancy?…………………………………………………………………………………………





National Insurance number……………………………Do you need a work permit? Yes (  No (    Details………………





2 References


Please give name, designation and address of two persons who may be approached for a reference on your behalf. If you are in employment they should be your present and a recent employer, neither should be a relative:





1	Name						2	Name





	Address						               Address




















	Phone number						Phone number





	Fax number						Fax number





	E-mail							E-mail





	Working relationship, e.g. Manager/Colleague		Working relationship, e.g. Manager/Colleague





If you are shortlisted can these referees be approached immediately? Yes (  NO (





If not please state when…………………………………………


�
�
3 Education and qualifications


Secondary education


Name of School/College�
Subjects taken�
Level�
Grade�
Year�
�
























�
�
�
�
�
�



  Further education 


Name of College/University�
Subjects taken�
Level�
Grade�
Year�
�
























�
�
�
�
�
�



  Professional qualifications 


Qualification �
Method of study�
Year obtained�
Membership number�
�












�
�
�
�
�



4 Employment history (Please start with most recent)





Date from �
Name and address of employer�
Position�
Responsibility�
�




































�
�
�
�
�



5 Rehabilitation of Offenders Act 1974


This post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.  Applicants are not entitled to withhold information about convictions which for other purposes are ‘spent’ under the provisions of the Act. In the event of employment, any failure to disclose such convictions could result in dismissal or disciplinary action.  Information given will be completely confidential.





Have you ever been found guilty of a criminal offence?  Yes (  No (  





Please give details………………………………………………………………………………………………………………………





6 Supporting information





Question 1 Please tell us why you have applied for this position, and give a brief summary why you think you are suitable for this position. Continue on a separate sheet if necessary


�
�



Question 2  Worbus contains a diverse mix of talented individuals who sometimes have different ideas on how to proceed. The ability to draw on this difference, influence others and then move forward with a common purpose is critical. Please describe a challenging occasion that required your persuasive skills and your ability to organise other people in order to reach a successful resolution.


�
�



Question 3 Describe a time when you achieved a goal/objective even when the going got tough. How did you keep yourself motivated?





�
�



Question 4 Please give an example about your ability to achieve success as a team member.


�
�



Declaration


I declare that the information I have given in this application is correct to the best of my knowledge.  I understand that, in the event of employment, I could be dismissed if I have given false information.  I am prepared to have a medical examination if asked to do so.








Signed…………………………………………………………………………….Date…………………………………………�
�
�
�



Equal Opportunities in Employment





The Worbus International Ltd is committed to ensuring that its employment practices are free from all forms of unlawful discrimination.  The Worbus will take all necessary steps in order that its employees are recruited, managed, trained and promoted on the basis of ability, the requirements of the job and the need to maintain an efficient and effective service.





In order to monitor our equal opportunities policy effectively we ask you to provide the information on the reverse of this page.  This page will be detached immediately upon receipt of your application and it will only be used for monitoring this policy.  This information will be treated in strict confidence and will not be seen by anyone involved in the shortlisting or appointment decision.





Your co-operation in providing this information will be greatly appreciated.





Equal opportunities





All candidates please complete


Name


�
�
�
Date of birth


�
�
�
Position applied for


�
�
�
Job ref no.


�
�
�






1 Ethnic Origin 





I would describe my ethnic origin as (Please tick box on right of table)


	Ethnic Group�
�
�
White British�
�
�
White Irish�
�
�
White Other�
�
�
Mixed White & Black Caribbean�
�
�
Mixed White & Black African�
�
�
Mixed White & Asian�
�
�
Any other mixed�
�
�
Asian or Asian British Indian�
�
�
Asian or Asian British Pakistani�
�
�
Asian or Asian British Bangladeshi�
�
�
Asian or Asian British Other�
�
�
Black or Black British Caribbean�
�
�
Black or Black British African�
�
�
Black or Black British Other�
�
�
Chinese�
�
�
Any other�
�
�



Nationality ………………………………………….








2 Sex 		Male	(	Female		(





3 Marital status


	Married		(





	Single		(





	Other (specify)	………………………….





4 Disability 	Do you consider yourself disabled?


	Yes	(





	No	(





If “yes”, then please briefly describe the nature of your disability:




















Worbus International Ltd
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